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Name HiSite Blue
RGB 39 170 225
CMYK 70 15 0 0
HEX 27AAE1
Pantone 2995c

Name Dark Navy
RGB 40 55 86
CMYK 91 79 41 34
HEX 283756
Pantone 2955c

Name Cool Gray
RGB 186 186 186
CMYK 27 22 22 0
HEX BABABA
Pantone Cool Gray 4c

Vertical Pattern:
HiSite Blue & White Ground

45° Angle (Bias) Pattern:
Dark Navy & White Ground

Vertical Pattern:
Dark Navy & Cool Grey Ground

45° Angle (Bias) Pattern:
HiSite Blue & White Ground



08/01/2016

Quinton Coffman, CEO
HiSite Eyewear, LLC
15 South 9th Street 
Minneapolis, MN 55402

Dear Quinton Coffman,

We have worked hard together to establish an appropriate brand that expresses the nature and personality of your 

business. However, branding goes far beyond the design of your identity marks and stationery. In order to maximize 

the time, effort and dollars you have invested in this brand development project, it will be necessary for you and all 

your employees to be vigilant in your use of these materials. You may argue that no one will really notice if a margin 

is a quarter inch wider or narrower, or if the typeface you use is a slightly different serif than the one used here. 

However, these seemingly small details all work together to establish a “look” that places your business 

appropriately in its category, and creates the impression of order and professionalism.

The following is a guide for the use of this stationery system. Business cards will be printed as a shell on the weekly 

gang run and you will have your printer change the name and title as appropriate. For your business cards, set the 

name in 10 point ScalaSans Regular upper and lowercase. The title will be set in 10 point ScalaSans Regular and in 

all uppercase.

Envelopes should be addressed using 8 point, 10 point leading, and set in ScalaSans Regular and should be placed 

.3 inches from the right edge and .4 inches from the bottom edge of the envelope insert sheet. Set the address 

information justified left and place envelope insert sheet so address is readable through the envelope window.

When writing a business letter on this stationery, you will start the date 2.5 inches from the left edge and 1.5 inches 

from the top edge. Type will be set in 8 point, 10 point leading, in ScalaSans Regular justified left. Skip only a single 

line between the date and address block. Skip a single line between the address block and the salutation, and 

between the salutation and body of the letter. The rest the letter will be set in 8 point, 14 point leading, in ScalaSans 

Regular justified left, skipping one line between each paragraph. Skip a single line between the body of the letter and 

the complimentary closing and four lines between the complimentary closing and your typeset name, leaving room 

for your signature. The letter should set no closer to the bottom edge than 1.25 inches. If the letter runs longer, then 

you should use a second page.

Strict and consistent use of these formal guidelines will be instrumental in making the most of this identity system.

Sincerely,

William “Bo” Baker

Sr. Graphic Designer & Owner, Emperor Design Group

Quinton Coffman, CEO

HiSite Eyewear, LLC
15 South 9th Street 
Minneapolis, MN 55402
      // 1.612.270.4250
      // 1.612.123.4567
      // qcoffman@gmail.com
      // yourHiSite.com
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